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SAFEGUARDING CHILDREN: A BRIEF GUIDE FOR STAFF AND VOLUNTEERS
LJCS and LJWB are fully committed to safeguarding and promoting the welfare of all children and young people.  The organisation takes the safety and welfare of children/young people into consideration in every activity that is undertaken. 

Protecting children and young people is everybody’s responsibility, and paid staff and volunteers will endeavour to work together to encourage the development of an ethos which embraces difference and diversity and respects the rights of children, young people and  adults.  
Within the working environment of LJWB and LJCS including MCFP staff and volunteers engage with children and families in several ways.  Disclosures may come to light through:

· Informal engagement in activities in the community centre

· Social work interaction or casework 

· Summer scheme

· Respite services 
LJWB and LJCS including the Manny Cussins Family Project have an appointed individual who is responsible for dealing with any child protection concerns. In their absence, a deputy will always be available for workers to consult with. The named persons for Child Protection within LJWB and LJCS including the Manny Cussins Family Project are: 

Named person:   KAREN ROSS.  (ext 229) Direct Dial: 0113 218 5846 

Deputy:               SHELLY JESSOP. (ext 230) Direct Dial: 0113 218 5847
If you are Worried about a Child
(see Appendix 2)
1) Staff or volunteers who have concerns about a child or family should, in the first instance, raise the issue with their project manager.

ie.   Pauline Rowland

       Pam Wisnia

       Allison Wilcock

      Janine Field

      David Israel

      Meirav Sasson

2) Concerns must be recorded on the cause for concern pro forma. (Appendix 3) and shared immediately with Karen Ross, or, in her absence, Shelly Jessop.
All information will be stored confidentially and in line with the organisations Data Protection Policy *
3) The Named person(s) will take immediate action if there is a suspicion that a child has been abused or likely to be abused. In this situation the Named Person will contact the police and/or Leeds Children and Young People’s Social Care.
Managing Allegations made against a member of staff or

Volunteer

LJWB and LJCS including the Manny Cussins Family Project will ensure that any allegations made against members or a member of staff will be dealt with swiftly and in accordance with Safeguarding Procedures.*
The worker must ensure that that the child is safe and away from the person against whom the allegation is made. 

The named person for child protection must be informed immediately. 
*

Full versions of the above named policy documents can be accessed in the staff handbook and will be reviewed on an annual basis. Copies of the policies and procedures will be clearly accessible on the LJCS website and on display in the Wolman Room.

 Appendix 1  

Definitions of Abuse as cited in: Working Together to Safeguard Children (HM Government 2006, Chapter 1, P:37-38)   

PHYSICAL ABUSE: May involve hitting, shaking, throwing, poisoning, 

burning or scalding, drowning, suffocating, or otherwise causing physical 

harm to a child. Physical harm may also be caused when a parent/carer 

fabricates the symptoms of, or deliberately induces illness in a child.  

EMOTIONAL ABUSE: Is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development. It may involve conveying to children that they are worthless or unloved, inadequate, or valued only in so far as they meet the needs of another person. It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond the child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying, causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur alone.  

SEXUAL ABUSE: Involves forcing or enticing a child or young person to take part in sexual activities, including prostitution, whether or not the child is aware of what is happening. The activities may involve physical contact, including penetrative (e.g. rape, buggery or oral sex) or non-penetrative acts. They may include non-contact activities, such as involving children in looking at, or in the production of, sexual online images, watching sexual activities, or encouraging children to behave in sexually inappropriate ways.  

NEGLECT: Is the persistent failure to meet a child’s basic physical and/or 

psychological needs, likely to result in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: 

• Provide adequate food, clothing and shelter (including exclusion from 

home or abandonment) 

• Protect a child from physical and emotional harm or danger 

• Ensure adequate supervision (including the use of inadequate care-

givers) 

• Ensure access to appropriate medical care or treatment  

It may also include neglect of, or unresponsiveness to, a child’s basic 

emotional needs. 

Appendix 2 – Flow Chart 

	Member of staff/volunteer has concerns about a

Child/Young Persons Welfare




                                                            
	Worker discusses with Named Person(s)

Named Person: Karen Ross     Contact No:     0113 218 5846 (ext 229)                

  Deputy: Shelly Jessop             Contact No: 0113 218 5847 (ext 230)



	Still has concerns
	No longer has concerns





	Named person refers to Children and Young People’s Social Care, 

following up in writing within 48 

hours.


	No further Child Protection action, although may need to act to ensure services provided

                              

	                  Initial     Assessment 

             Section 47 Enquiries 


	No further local         authority Children’s services involvement at this stage, although other action may take place, e.g. onward referral 




Possible Course of Action:

	Children and Young People’s 

Social Care acknowledge receipt 

of referral and decide on next 

course of action within one 

working day 


	Feedback to referrer on next course of action




 Appendix 3
Cause for Concern Pro Forma

Child Protection Records

If a member of staff has cause for concern he/she should 

1. Write down all concerns in a factual way, without giving your own interpretation of facts. 

2. All information should be dated and give details of concerns including any incidents which others may have said verbatim. 

3. Please fill in the form with as much information that you have. The more information that we have regarding the child/children will make it easier for referral should this be necessary. 

4. The form should be signed and dated by the person filling it in. 

5. The form must be given to the designated child protection officer. 

6. Once the form has been completed any further concerns, actions or meetings relating to the concern must be recorded by the nominated child protection officer.

	Name Child 1
	
	DOB
	

	Name Child 2
	
	DOB
	

	Name Child 3
	
	DOB
	

	Address
	

	Parent / Carers Name
	

	Contact Tel No Home
	Mobile
	

	Dr Name & No
	

	Health Visitors Name & No
	

	Nursery / Childminder Name & No
	

	School Name & No
	

	What concerns re children do you have



	Signed
	
	Date
	

	Name
	
	Position in organization
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Cause for Concern Form

	Following to be filled in by named child protection officer or deputy



	Date received
	

	What advice given



	Monitoring and further recording  systems in place
	Yes     No
	

	Referred to social care
	YesNo
	

	Referred to another organisation
	Yes
No
	if yes who
	

	Date Referred

	Signed
	
	Date
	

	Name
	
	Position in Organization
	


It is important that staff and volunteers respond appropriately to a child protection incident or concerns and are aware of their duty of care. The four main types of abuse are:  


PHYSICAL ABUSE 


EMOTIONAL ABUSE


SEXUAL ABUSE 


NEGLECT 





An additional appendix of the full revised definitions as outlined in Working Together to Protect Children (2006) is attached. (Appendix 1) 





Concerns about a child or young person’s safety may come to light in a variety of ways. For example: 





A child or young person alleges that abuse has taken place or that they feel unsafe; 


A third party or anonymous allegation is received; 


A child or young person’s appearance, behaviour, play, drawing or 


statements cause suspicion of abuse and/or neglect; 


A child or young person reports an incident(s) of alleged abuse which occurred some time ago; 


A report is made regarding the serious misconduct of a worker towards a child or young person. 
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